CLASSROOM MANAGERS:  APPLY WITHIN
· Every student will apply for at least one classroom managerial position.

· Your salary is worth three tickets per week.

· Jobs change every 3-week grading period.

· It is possible to have more than one job in one six-week grading period.  You will be paid for each job that you have (contingent upon your job performance.)

· I reserve the right to fire any manager who is not performing to my expectations.

· If job is not completed successfully 3 or more times, a 

replacement will be hired.

1.  Attendance Manager

Using the class roster on the Teacher of the Day clipboard, your job is to track attendance when your class block starts.  Place a check ( next to each student who is present. Write an “A” next to students who are absent.  If students arrive tardy, change their “A” to a “T” and indicate if they have an excused note. As the attendance manager, you must ensure that I enter the attendance count into the computer.  Remind me by raising your hand and/or pointing to the attendance clipboard during student work time. When handouts are passed out you must give the clipboard to the Handout Manager.
2.  Handout Manager
As the handout manager, you are responsible for passing out a new handout to each student. You will receive the attendance clipboard from the Attendance manager. After you pass out handouts to everyone present, I need you to check if we have any absent students. For each absent student, write their FIRST name on top of a handout, make sure the paper is hole-punched, and file their sheet by FIRST name in the Absent binder.
3.  Graded-work Manager 

In this role, you are responsible for passing out papers that have already been graded or that we will use during the class period. After you complete your Bellringer, check the big teacher’s desk at the front of the room. If there are papers in the black tray, quietly go up to the desk, search for your class period’s stack, and pass back the papers to your classmates.
4.  Bellringer Manager

Using “Bellringer clipboard, you need to place your stuff down at your seat, read the Bellringer, and make sure you understand it. If you have any questions, you need to ask me before you stamp anyone’s paper. Once you know and understand the answer, you will stamp your classmate templates ONLY when they have the correct answer. You may NOT tell your classmates the answer under any circumstances. If you suspect your classmates of not even reading the question, you may ask for an explanation even if their answer is correct.
5.  Seat Enforcer

Each 3 weeks we will have a new assigned seating pattern. It is your job to direct students to their proper seats on the first day of the new seats. After this, it is your duty to make sure students are in their proper seats. At the beginning of class, after you have completed your Bellringer, you will pick up the Seating Clipboard and double check that students are seated correctly. If someone is out of place, you will gently and kindly remind them of where they are supposed to be seated. If they do not move for you, you will report this to me and this will be an infraction.
6.  Classroom Host

As the classroom host, your job is to greet visitors with a strong handshake and confident eye contact.  You will be expected to explain the objective of our class, and what we are doing in the lesson. It is also your responsibility to answer the door quietly if someone knocks.
7.  Wall Manager
As a wall manager, you are responsible for maintaining both the “Exemplary Student Work” wall, and adding words to the “Word Wall” as needed.  You will need to check for new exemplary student work in the folder on the front table to the right of the door, and arrange it on the bulletin board by the eye wash shower. In addition, you are responsible for updating the word wall by writing new vocabulary words on sentence strips and taping them to the word wall.

8. Room Control Manager

As the room control manager, you are like the bouncer of room #401.  You might be asked to respectfully silence your classmates when noise levels get too loud.  In addition, you will make sure desks are in order at the end of class.  This may mean that you will lead your classmates to neatly arrange the room, or you will straighten desks by yourself (7th Period: you will be responsible for having ALL of the chairs and stools placed on top of desks by the release of wave 3).

9.  Supplies Manager 

As the supplies organizer, you are responsible for ensuring that the daily lesson materials are easily accessible for all students.  It is your responsibility to ask the class to check their supplies and take note of which numbers of materials are missing. At the end of the class, you must ensure that all supplies are in their proper pencil pouch, and that calculators are put away before students leave.

10.  Employee on call

As the “on call” employee, you are responsible for filling in for other managers if they are absent.  This means that you must learn how to do ALL of the managerial position so that you are able to substitute for anyone at any time.

11.  Tracking Manager

To be added in the second six weeks.


Name ________________________________  Period ______  Date turned in __________

What job are you applying for?  (Name your top four choices, 1 being the highest)

1. _________________________________________________________________

2. _________________________________________________________________

3. _________________________________________________________________

4. _________________________________________________________________

Please write me an application letter that contains at least two paragraphs.  The first paragraph should identify who you are, which class periods you have me, and why you want your top-choice job.

The second paragraph should explain three or more qualifications that you have for the task.  Please turn in quality work that shows your best effort.
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________
